
Guidelines for Presentations from the Public

Introduction

The Regina Qu’Appelle Regional Health Authority will hold monthly meetings in public.  The
purpose of these meetings are to allow the public an opportunity to watch an Authority meeting.
These meetings are not necessarily designed to be a “dialogue” with the public.

The Authority would like to have an opportunity to receive presentations from the public on a
regular basis.

General Principles

• The presentation should be directly related to the mandate of the Regional Health Authority.
• The presentation should not be related to a specific “patient/client/resident” concern.  These issues

should be referred to the Client Representative.
• The presentation may be “informational” – that is information to the Authority regarding a specific topic,

issue or organization.

Process for Approval of Presentations

• An individual or organization wishing to present to the Authority should make a request in writing
outlining the nature of the presentation.

• The request must be received at least fourteen (14) days prior to the next Authority meeting.
• This request will be reviewed by the Executive Committee, which will recommend whether or not the

presentation is heard.
• If the Executive Committee approves the request, a letter with a presentation time and place and

guidelines for presentations will be sent to the presenter and the presentation will be added to the next
Authority meeting agenda.

• If the Executive Committee does not approve the request, a letter will be sent to the individual or
organization informing them of the Committee’s decision.  

• An individual or organization wishing to appeal the Executive Committee’s decision should make a
request in writing to the Authority as a whole.

• If a majority of Authority members approves the request, a letter with a presentation time and place and
guidelines for presentations will be sent to the presenter.  

• If a majority of Authority members do not approve the request, a letter of refusal will be sent to the
presenter. 

Guidelines for Presentations

• If possible, the presenter(s) should provide a brief (no more than 2 page) summary of the presentation at
least ten (10) days prior to the presentation date so the material can be circulated to Authority members.
Additional material may also be provided at the time of the presentation.

• The presentation should be no longer than ten minutes.
• The presenter should be available for an additional five minutes to respond to questions from Authority

members.


